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Erasmus traineeship incoming students: what to do once in Pavia
TAX CODE

You should dispose of a Fiscal/Tax Code in Italy for a number of reasons (i.e., buying a Sim Card, opening a bank account, get credentials to access UNIPV free WI FI  or purchasing the BUS PASS that the University of Pavia guarantees to all its incoming student at a symbolic cost). 

To get your Fiscal Code you can address the Agenzia delle Entrate (tax office) – located in Corso Mazzini 18 – Pavia (Opening hours: Mon to Fri from 8.30 to 12.30, Tue and Thur also from 2.00 to 4.00 pm), handing in a copy of your ID/passport together with the form downloadable at the webpage https://web.unipv.it/internazionale/international-students/exchange-students/erasmus-eu-for-traineeship-incoming-students/upon-the-arrival/
WELCOMING  - OFFICIAL REGISTRATION 
Once in Pavia the Erasmus Office is glad to provide assistance in the following aspects:

- Arrival form (which is often required by the sending institution as a proof of the official starting and release of the scholarship). The Erasmus Office disposes of a standard form; if your sending institution has its own standard please bring it with you.

- Welcome Kit (a shopper with some gadgets/useful leaflets will be distributed)
- Bus Pass 
All Erasmus Students are entitled to a Bus Card allowing unlimited trips in Pavia at a symbolic fee. The fee is 20,00 euro for the entire mobility period in Pavia.
To process the bus card you need a digital photograph of your face (50mm length x 40mm width, JPG file, max 2MB) and your Fiscal Code. Instructions on how to complete the purchase will be provided by the Erasmus office upon registration in Pavia.
- Canteen Card
If you are not directed to Policlinico San Matteo you can get a canteen card by which you can access all university canteens available in Pavia. The cost of a complete meal is around 5,50 euros. It is also possible to buy single courses such as a dish of pasta, a sandwich or a pizza at affordable costs (2,50-3,00 euros).

The card will be ready in a few days after your arrival and you will be informed on when you can return to the office and pick it up.
Students directed to Policlinico San Matteo can access the hospital canteen. Information on this is provided by the Erasmus Office of Medecine.
- WI FI credentials to access UNIPV internet for free. 

BEWARE! If  you are user of EDUROAM (which is an international service that allows roaming users to connect to the wireless net in all the participating institutions) you should be able to connect directly  without getting additional credentials.
If you cannot connect with EDUROADM the Erasmus office can release UNIPV credentials to access wi fi on campus. Be free to ask! 

Here you can find a map of the available WI FI areas at UNIPV http://wifi.unipv.it/copertura.html
- Departure form
 The Erasmus Office disposes of a standard form; if your sending institution has its own standard please bring it with you. Those who carry out their traineeship in Policlinico San Matteo can get their departure form (together with their final Traineeship Certificate) directly by Alida Brocchetta – Erasmus Office of Medecine, without returning to the Central Erasmus Office.
WHEN COMING TO THE ERASMUS OFFICE REMEMBER TO BRING:

· your Fiscal Code
· a passport or ID Card;
· a digital Photo of your face (to be provided via e-mail) for the bus pass
· a personal accident and third party liability insurance certificate (arranged either by you or by your home university). If you don’t have one you will have to purchase it. Pavia offers an economic solution at the cost of 3,69 euro only for the entire mobility period. Instructions  will be provided at the Erasmus Office.

· At the counter you will be required to provide your contact in Pavia (address/tel. number where you could be contacted in case of need)

Here are the Office Opening Hours: Monday-Tuesday-Thursday-Friday: from 9.30 to 12.00
Wednesday: from 13.45 to 16.15
MEET THE ERASMUS TUTOR

After having registered incoming students can meet their Erasmus Tutor. Most probably the meeting has already been agreed on either by the Erasmus office of Medecine or by the student him/herself.
PLEASE ARRANGE YOUR MEETING IN DUE TIME BEFORE YOUR ARRIVAL.
