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1 – PROCEDURE OF REGISTRATION: 
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• BY hitting the PRINT MEMO button you’ll get your credentials to LOG IN the Reserved Area 

_____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 

2 -PROCEDURE OF ADMISSION: 
Login into the Reserved Area and Select ‘Admissions’ from the top right menu 
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• Flag Special Master’s course: 
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• Click on ‘Insert’ in the option ‘Foreign academic degree’ and fill in the fields as appropriate: you’ll get the following 
summary mask: 

 

• The upload of your qualification documents (as listed in the attachment of the call for admission) is now possible by 
flagging ‘yes’ and ‘forward’ (bottom of ‘Qualifications’ mask): 
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• Qualifictions’ Summary mask 

 

• You can go on to upload documents until the admission deadline by logging into the Reserved Area and going on with 
the ‘Pending process’ 

 

• ...until the upload of the mandatory docs is complete and you’ll get to the ‘Exam registration summary’ mask: 
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• Click on ‘Payments’ 

 

• Selecting the Invoice red digits one can enable the PagoPA payment (a credit card is necessary to do the payment) 
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REMINDER BY THE ON-LINE APPLICATIONS SUBMISSION DEADLINE: 
 

1. PAYMENT OF THE SUBMISSION OF APPLICATION FEE (€ 35.00) 

2. FOREIGN ACADEMIC QUALIFICATION 
• Upload at least the Degree diploma (the Declaration of value only if already available) 

3.  SCHOLARSHIP REQUEST (only for masters where scholarships are available) 
• Upload the family income statement  
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